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Scottsdale Spectrum Branch ** 

6710 N Scottsdale Rd #180 

Scottsdale, AZ 85253 

P:  480-624-4370  
F: 480-624-3336 

Anna Adams – Escrow Officer/Manager

 

Scottsdale North 

6710 N Scottsdale Rd #180 

Scottsdale, AZ 85253 

P: 480-624-8605 

F:  480-624-5937 

Danita Francis – Escrow Officer/Manager 

 

** Bilingual Office 

Chandler / Ocotillo  ** 
1035 W Queen Creek Rd #101 Chandler, 

AZ 85248 

P:  480-624-8610

F:  480-624-3327

Janet Davis – Escrow Officer/Manager 

West Valley / Atrium at Arrowhead
17505 N 79

th
 Ave #114 

Glendale, AZ 85308 

P:  480-624-8609

F:  480-624-5934
Kay Roberts – Escrow Officer/Manager 

Greystone Locations

Corporate Counsel 
Mike Abel 

1035 W Queen Creek Rd #101 
Chandler, AZ 85248 

P:  480-624-4369
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Steps to buying your new dream home 

· Select a Realtor®
· Obtain Pre-approval by Lender
· Begin home search with Realtor®
· Select a home
· Confirm property seller has signed up for SmartStart Program. If not, encourage them to do so. It

will save all parties 50% on escrow fees.
· Complete contract
· Negotiate any counter offers
· Request Greystone Title Agency, LLC—Escrow Officer ________________
· Complete the loan process and Loan Status Report (LSR)
· Escrow opens at Greystone Title Agency and title report is ordered
· Earnest money deposited
· Appraisal ordered
· Home inspection ordered
· Completed inspection submitted to Escrow Officer
· Loan package submitted to Lender Underwriting
· Documents drawn by lender
· Closing documents compiled
· Appointment for signing set
· Documents signed at Greystone Title Agency
· Funding by Lender
· Final closing deposits made
· Documents recorded and copies sent to your lender according to instructions
· Greystone Title Agency disburses funds
· Escrow transaction is closed
· Buyer receives keys from Realtor®

Congratulations on the purchase of your new home. 

https://openclipart.org/detail/183667/house-of-tree
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Advantages of using a Realtor® 

Here are a few of the many benefits of using a professional Realtor® to guide you through the home-buying pro-

cess: 

Knowledge 

Not only is a real estate agent’s market knowledge priceless, but they also have information on new home subdi-

visions, homes for sale by owner, builders and communities.  If you are interested in a new home, be sure to 

take your Realtor® on your first visit. 

Protection 

As real estate transactions become more complicated, you can rest assured knowing a Realtor® will help protect 

you from financial liability. These trained experts will negotiate and prepare the contract on your behalf. 

Successful closing 

The likelihood of a transaction closing successful increases dramatically when a Realtor® is involved. They pre-

vent “fall-outs” and other issues from arising. 

Choices 

A Realtor® has privileges through the Multiple Listing Service that puts thousands of homes in front of you to 

choose from. This allows you to find your perfect home, and usually quicker! 

It’s Free 

The Realtor® you select is traditionally paid by the seller. 

https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=2ahUKEwjdy-TdktzdAhVRIjQIHcKyAIIQjRx6BAgBEAU&url=https%3A%2F%2Frealtyleadership.com%2F4-reasons-why-sellers-should-always-use-an-agent%2F&psig=AOvVaw2GUnf46_CtBuRN8xtlCc
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Our Escrow Process 

What is an escrow: 

An escrow is created after the contract is signed to purchase the home.  It is a process were the buyer and 

the seller deposit funds and documents with an escrow agent that acts as a neutral third party.  Using the 

escrow agent as a common depository, the buyer and seller can proceed simultaneously in providing 

funds, deeds, inspection reports, insurance information and other required documents.  Both parties give 

written instructions, the requirements of which must be met before the transaction is complete, to an expe-

rienced escrow officer. 

How is an escrow opened? 

Once the seller has agreed to the offer and the contract has been completed, the Realtor® will open the 

escrow.  At this time, any earnest money and the contract are placed in escrow.  Greystone Title Agency, 

as a neutral third party, can only respond to written instructions mutually agreed on by both interest parties 

and cannot alter the contract or create instructions. 

What happens during the escrow process? 

Greystone Title Agency will begin by researching records on the property for any unusual circumstances. 

After this, a commitment for title insurance is issued, indicating a clear title or the description of items that 

need to be cleared prior to closing.  The escrow officer will then follow the instructions on the contract to 

coordinate deadlines and gather necessary paperwork. 

Closing the escrow. 

Once all terms and conditions are met, the escrow holder causes the necessary documents to be recorded 

and disburses funds according to the purchase contract or instructions.  Escrow fees are included in these 

costs and are based on the sale price of the property, the loan amount and services required. 

Security in the escrow process 

The State of Arizona licenses and regulates all escrow companies. The stability, reliability and performance 

of your title and escrow company are vital to protect the interests of all parties involved in the transaction. 

The authority given to an escrow agent is strictly limited by terms and conditions agreed to on the real es-

tate purchase contract or instructions to allocate funds during the escrow period, such as real estate omis-

sion, title insurance, liens, recording fees and other closing costs.  The real estate purchase contracts also 

specify the method of collecting funds, proration of insurance and taxes and time limitations on settling the 

transaction. 

Confidentiality is another important aspect of escrow.  The agent will discuss escrow matters only with the 

parties directly involved in the transaction, specifically the buyer, seller, lender and real estate agent.  No 

one else has access to this information., except through the property legal procedures.  The escrow officer 

retains impartiality and confidentiality concerning the real estate process. 
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Who pays what? 

 

A Guide to Closing Costs 

 

The seller can generally be expected to pay for: 

· Owner’s Title Insurance Premium 

· Escrow Fee – one half 

· Real Estate Commission 

· Termite Inspection (according to contract) 

· Termite Work (according to contract) 

· Home Warranty (negotiable) 

· Any Judgments, Liens, Taxes, etc. against the seller 

· Recording charges to clear all documents of record against the seller 

· Tax proration for any unpaid taxes at the time of closing 

· Any unpaid homeowners association dues 

· Any bonds and/or assessments (according to contract) 

· Any and all delinquent taxes 

 

The buyer can generally be expected to pay for: 

· Lender’s Title Insurance Policy and Endorsements 

· Escrow Fee – one half 

· Document preparation 

· Recording charges for all documents in buyer’s name 

· Homeowners Association transfer fee 

· All new loan charges (except those the seller is required to pay) 

· Interest on new loan from date of funding to 30 days prior to first payment date 

· Assumption/Change of Records fees for takeover of existing loan 

· Beneficiary Statement Fee for assumption of new loan 

· Home Warranty (according to contract) 

· Termite Inspection (according to contract) 

· Fire Insurance Premium for first year 

 

Mandatory Costs 

FHA regulations require the buyer to pay reserves (impounds) for property taxes and hazard insurance plus adjusted 

interest. VA requires that the seller must pay the following fees if applicable: assignment, flood certification, recording 

to clear title, bringdown endorsements, document preparation, photo/inspection, tax service and warehousing, along 

with all escrow fees. Any additional costs not otherwise agreed upon by seller shall be paid by buyer. 

https://openclipart.org/detail/167792/money-17
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The Loan Process 
 

Prequalification’s/Interview 

The borrower meets with a lender who, through the course of the interview, gathers pertinent information and identi-

fies any additional documentation that will be needed by the lender to obtain loan approval. 

 

Verifications 

The lender will mail out verification requests for documents required such as credit reports, appraisal on property, 

verifications of employment, mortgage or rent obligations, funds to close, landlord ratings and a preliminary title re-

port. 

 

Loan Submission 

The loan package is assembled and submitted to the selected underwriter for approval. 

 

Documentation 

Supporting documentation is obtained as required. Lender follows up on any issues or problems that need resolution 

and requests any additional information or documentation required. 

 

Loan approval 

Official notification of loan approval is made. 

 

Documents are drawn 

Loan documents are completed and sent to Greystone Title Agency. The borrowers make an appointment and come 

in for final signatures. 

 

Funding 

Lender reviews the signed loan package for completeness and accuracy. Funds are then transferred. 

 

Recording of Documents 

Greystone Title Agency records the Deed and Deed of Trust at the County Recorder’s Office and the escrow process 

is officially closed. 

 

Having the following items handy will expedite your application process 

· Driver’s’ License or other valid ID 
· Social Security Number 
· Addresses of residences for last two years 
· Names and addresses of employers for last two years 
· W2’s for last two years 
· Federal tax returns for last two years 
· Two current paycheck stubs 
· Names, addresses, account numbers and balances on all checking and savings accounts 
· Bank statements for last two months 
· Names, addresses, account numbers, balances and monthly payments on all open loans 
· Names, addresses, account numbers, balances and monthly payments on all credit cards 
· Addresses and values of other real estate owned 
· Loan information on other real estate owned 
· Estimated value of personal property (autos, furniture, jewelry, electronics, etc.) 
· Full divorce decree if applicable 
· Full Trust Agreement, if applicable 

· Full Limited Liability Operating Agreement, if applicable 
· Certificate of Eligibility and DD214’s (VA loans only) 
· Payment for credit report and appraisal 
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Loan Options 

Fixed Rate Loan 

This is a standard loan with a constant interest rate through-out the term of the loan. 

Adjustable Rate Loan (ARM) 

Adjustable or variable rate mortgage are loans that have a fluctuating interest rate that is adjusting 

periodically to coincide with changes to the index that the rate is based on. The loan terms will 

specify the amounts that the rate can change as well as how often. Buyers who use this option 

may be able to qualify for a higher loan amount. 

Balloon Payment Loan 

A balloon payment loan is typically amortized over a long period of time, but the balance is due 

much sooner. This type of loan can be extended or used when the buyer expects to refinance or 

sell the home before the balance is due. 

Graduated payments 

This mortgage has lower payments in the beginning that increase to a predetermined amount dur-

ing the loan, typically on an annual basis. 

Conventional Loan 

A conventional loan is one that is not obtained through a government-insured program; it can be 

any type (i.e. fixed, adjustable or balloon). 

FHA Loan 

Insured by the Federal Housing Administration under Housing and Urban Development (HUD), this 

loan is easier to qualify for with less cash up front. The condition of the property is strictly regulat-

ed, and buyers will be a larger portion of the closing costs. 

Down Loan 

This loan is used when you pay a portion of your interest upfront to reduce monthly payments. 

VA Loan 

A VA loan is for those that have served in the U.S. armed forces and covers up to 100 percent of 

the loan amount with little to no down payment necessary. Although the seller pays the bulk of the 

closing costs, those fees are added to the price of the home. 

Assumable Loan 

This loan allows the buyer to pay the seller for their equity in the home and assume, or take over, 

the payments. Assumable loans require standard income, good credit and verified funds. 
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Loan FAQs 

Q: Can I make a large purchase during the loan process? 

A: Try to avoid withdrawing funds or increasing debt, which can impact your loan approval. Dis-

cuss this with your loan officer. 

Q: What is Hazard (Fire) Insurance? 

A: The lender requires you to have Hazard Insurance, which covers your home, before they will 

release the loan funds to Greystone title Agency. This coverage protects their risk in your home. 

Q: I am thinking of changing jobs. Will this affect my loan approval? 

A: It is best to avoid job changes, especially when it involves a lower income or different field. The 

lender may call employers just prior to funding the loan to re-verify employment. 

Q: Do experts recommend I pay off existing accounts to improve credit scores? 

A: If needed, your Loan Officer will advise you as to which bills should be lowered based on quali-

fying for a particular loan program.  Otherwise, accounts should remain the same until the escrow 

closes.’ 

Important Property Tax Information 

Annual tax statements are mailed in the fall of the current year, covering the calendar year begin-

ning January 1st.  The owner has a choice to pay the taxes all at once or in two installments. 

 1st half taxes covering January 1st through June 30th are due October 1st. The taxes are con-

sidered delinquent on November 1st.

 2nd half taxes covering July 1st through December 31st are due March 1st. The taxes are

considered on May 1st..

The County Treasurer will not be held responsible for tax payments being made on the wrong 

property.  Verify you place the correct parcel on the check before sending.  The County Treasurer 

will also not be held responsible for late/missed payments due the owner not receiving the tax 

statement. 

Contact Information: 

Maricopa County Pinal County 

301 W Jefferson St. Room 100 PO Box 729 

Phoenix, AZ 85003  Florence, AZ 85132 

(602) 506-8511 (520) 509-3555
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Selecting a home 

During your home search, you will encounter many different homes, features and neighborhoods 

that you like/dislike. Use this guide to help keep track of your ratings; it will make it easier to recall 

the property later. We wish you the best of luck on the journey to finding your dream home! 

Notes 

Information Home #1 Home #2 Home #3 Home #4 Home #5 

Address 

Asking Price 

Bedrooms 

Bathrooms 

Sq. Footage 

Appearance 

Curb Appeal 

Location 

Neighborhood 

Living Room 

Dining Room 

SmartStart Program 
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Why pay rent when… 

· Buying builds equity in your home.

· Buying reduces the Federal and State income taxes you pay.
· Buying delivers a return on your investment.

· Buying can be affordable with low interest rates.

To determine your home-buying ability, call your real estate agent or lender. 

Notes 

Information Home #1 Home #2 Home #3 Home #4 Home #5 

Family Room 

Kitchen 

Master Bedroom 

Master Bath 

Add’l Rooms 

Garage 

Floor Plan 

Patio/Pool 

Lot/Landscaping 

Features 

Home meets needs 
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Buyer’s duties during escrow process 

· Greystone Title Agency may ask the buyer for an identity statement to distinguish them
from others with similar names that appear in County Records. The information provided is
also utilized by your escrow officer to complete your escrow.

· Buyers are responsible for obtaining a home loan. Your Realtor® may be able to guide you
to a lender and assist in the process.

· Certain documents may require a response from the buyers such as information pertaining
to the Homeowners Association, Flood Hazard Disclosure, independent inspections and
the Seller’s Property Disclosure Statement which lists any problems with the property that
the seller is aware of.

· Greystone Title Agency will give a copy of the title commitment to the buyers, realtors,
sellers, and lender for review. Questions should be directed to your escrow officer.

Title Commitment 

Explanation of the contents in the Title Commitment you receive from Greystone Title Agency 

Schedule A 

Your escrow officer submits this information to our Title Department. It contains information given 

to us by the buyer or the Realtor® such as the legal description, property address, and sale price 

of the property, loan amount, lender and the name of the buyer and seller. 

Schedule B 

Schedule B contains “exceptions,” which are items attached to the property such as Covenants, 

Conditions and Restrictions (CC&Rs), easements, homeowners association regulations, leases 

and other items on record that transfer with the home. The buyer will receive a clear title, but their 

rights will be subject to conditions in the listed “exceptions.” 

Requirements 

In order to provide a clear title to the property, these items need to be deleted or recorded by 

Greystone Title Agency: 

· Any lien(s) on the property
· Assessment(s) owed
· Current property tax status

An identity statement may clear up items that show up against the parties when the transaction 

involves parties who have similar names. 
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Title Insurance 

What is title insurance? 

Title insurance is issued to a buyer and/or lender to guarantee their loan or“free and clear” 

title to the property being insured. It is designed to eliminate risk caused by defects in the 

title such as prior fraud or forgery that might go undetected until after closing and possibly 

jeopardize your ownership and investment. Title insurance protects the interest of the 

mortgage lender as well as the equity of the buyer for as long as they or their heirs own 

the property. Title companies post financial guarantees to ensure your home ownership. 

Why do you need title insurance? 

There are many title issues that can arise to cause the loss of your property or your mort-

gage investment. Title defects such as loans, liens, encumbrances, back taxes, easement 

or covenants, conditions or restrictions against the property, may not be discovered when 

you buy real estate, but may resurface months or years later. Without title insurance, your 

title could be useless but with proper insurance, your rights will be defended legally. 

What are some possible title defects? 

· Deeds by minors, foreign parties, defunct corporations or persons of unsound mind
· Defective notary acknowledgements
· Discovery or will of apparent interstate
· Erroneous reports furnished by tax officials
· Mistakes in recording legal documents
· Surviving children omitted from will, or birth or adoption of children after the creation

of a will
· Claims of creditors against property sold by heirs or devises
· Deed of community property recited to be separate property
· Deeds by persons supposedly single, but secretly married
· Deeds delivered after death of grantor/grantee, without consent of grantor
· False impersonation of the true owner
· Forged deeds, releases, etc.
· Deeds in lieu of foreclosure given under duress
· Marital rights of spouse purportedly, but not legally, divorced

……. To name a few 

When is the fee due? 

The policy is issued for a one-time fee and will remain in effect as long as the buyer retains 

interest in the property. The fee is paid at the close of escrow.  Customarily, the seller pays 

for the Owner’s Policy and if there is a new loan, the buyer pays for the Lender’s Policy. 

The purchase of a home is one of the most important investments you will ever make. You 

and your mortgage lender will want to make sure the property is indeed yours and that no 

one else has any lien, claim or encumbrance on your property. 
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Ways to take Title in Arizona 

Community Property 

Arizona is a community property state. There is a statutory presumption that all property acquired by hus-

band and wife, or legally married persons, is community property, entitling each spouse to half-interest in 

the estate. Upon the death of one of the spouses, the deceased spouse’s interest will pass by either a will 

or intestate succession. 

Joint Tenants with Right of Survivorship 

This is a method of co-ownership that gives title to the real property to the last survivor. Title to real proper-

ty can be acquired by two or more individuals, either married or unmarried. If a married couple acquires 

title as joint tenants with right of survivorship, they must specifically accept the joint tenancy to avoid the 

presumption of community property. 

Community Proper with Right of Survivorship 

A method of holding title between married persons that vests the title to real property in the surviving 

spouse when same is expressly declared in the deed. This vesting has come tax benefits along with pro-

bate avoidance features of “survivorship rights.” 

Tenants in Common 

A method of co-ownership where parties do not have survivorship rights and each owns a specific undivid-

ed interest in the entire estate. 

Sole and Separate 

Real property owned by a spouse before marriage or any acquired after marriage by gift, descent or spe-

cific intent. If a married person acquires title as sole and separate property, his/her spouse must execute a 

Disclaimer Deed. 

Corporation 

Title may be taken in the name of a corporation provided the corporation is duly formed and in good stand-

ing in the State of its incorporation. 

General Partnership 

Title may be taken in the name of a general partnership duly formed under the laws of the State of the for-

mation of the partnership. A partnership is defined as the voluntary association of two or more persons as 

co-owners in a business for profit. 

Limited Partnership 

A partnership formed by two or more persons under the Laws of Arizona or another State and having one 

or more general partners and one or more limited partners. A certificate of limited partnership must be filed 

in the Office of the Secretary of State and a certified copy of which must be recorded with the County Re-

corder’s Office. 

The above summarized information is being provided as a courtesy by Greystone Title Agency. The Es-

crow Agent is not in a position to give legal advice. If you have questions or would like opinions on which 

way of holding title would best benefit you, then you should obtain the assistance of an Attorney or other 

qualified person. 
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Preparing for the closing appointment 

Closing Funds 

You may wire your closing costs in the amount indicated to you by your escrow officer to Grey-

stone Title Agency to ensure an immediate close of escrow. However; know that there is wire 

fraud and you must communicate with your Escrow Officer often, during and up to the actual time 

of sending funds.  DO NOT send money based on unverified emails. Greystone Title Agency will 

provide wiring instructions. You may also obtain a cashier’s or certified check made payable to 

Greystone Title Agency. However, a 24-hour hold may be placed on cashier’s checks since 

Greystone Title Agency is required to have “good funds” (meaning the check has been deposit-

ed) before disbursing funds from escrow. Submitting a personal check will delay the closing. 

Lender Requirements 

Make sure you are aware of your lender’s requirements and that you have satisfied those re-

quirements before you come to Greystone Title Agency to sign the closing documents. Your loan 

officer can assist you with these requirements. 

Identification 

You will need to bring a valid, government-issued form of photo identification such as your driv-

er’s license. This is necessary so that your identity can be verified by a notary public. It’s a rou-

tine step but it’s important for your protection. 

Hazard/Fire Insurance 

Be sure to order your hazard/fire insurance once your loan has been approved. You must have 

your insurance in place before the lender will send funds to Greystone Title Agency. 

The Next Steps 

You will sign documents and have them notarized during your closing appointment at Greystone 

Title Agency. You will also review the settlement statement and give the escrow officer your clos-

ing funds. Once the signed loan documents are returned the lender for review, Greystone Title 

Agency will ask the lender to fund the loan. If the loan documents are satisfactory, the lender will 

send the wire directly to Greystone Title Agency. We will then verify that all necessary funds have 

been received, record the deed at the County Recorder’s Office, and disburse escrow funds to 

the seller and other appropriate parties. This signals that your escrow is closed. 
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Items to bring with you on Move Day 

 Phone number of moving company

 Cash or traveler’s checks

 Papers related to the sale of your home

 Insurance policies and agent’s phone number

 Your current contact list

 Medications

 Enough clothing in case the movers are late

 Important personal records and documents

 Bedding and linens for the first night in your new home

 Personal hygiene items

 Pet food and supplies

Arizona Relocation Information 

Driving in Arizona 

Vehicle Registration 

As soon as you move to Arizona, you will need to register your vehicle.  You will need your out-of-state title, previous 

license plates, proof of a passed vehicle emissions test and verification of your vehicle identification number (VIN) 

through an inspection report. 

Driver’s License 

To obtain an Arizona driver’s license, you must bring your previous license and one other form of identification to the 

Motor Vehicle Division. A written test may not be required but you will need to take a vision test and pay the fee. 

Traffic Laws 

Be sure to research Arizona’s traffic laws as they may differ from other states. For example, Arizona has strict laws on 

drunk driving and utilizes photo radar systems to catch speeders in certain cities. Cell phone usage, unless “handsfree 

and texting is banned in certain cities. Also, worth noting, it is a law that passengers in the front seat must wear their 

seat belt and children 5 and younger must be in a child-restraint seat in the back of the vehicle. 

For vehicle registration or driver’s license information, call (602) 255-0072 or visit: www.az.gov for a link to the Motor 

Vehicle Division (MVD). 

Area Codes 

The Phoenix Metropolitan area is divided into large geographic areas by three area codes. The 602 code is generally 

associated with Phoenix, 480 represents the East Valley including most parts of Scottsdale and 623 applies to the 

West Valley. 

Tips 

You do not need to dial “1” between any of these area codes because they are considered local calls, not long dis-

tance. 

In general, cities north and west of the Phoenix Metropolitan area have the code 928. 

Cities to the southeast of the Valley are typically represented by the area code 520. 
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Maricopa County 

For additional information, visit: www.maricopa.gov 

Services and Utilities 
Maricopa County  General Information  602-506-3011

Maricopa County Library District     602-652-3000

Arizona Public Service     602-371-7171

Salt River Project     602-236-8888

Southwest Gas    877-860-6020

Century Link     866-449-1979

Cox Cable    623-215-4350

School Districts 
Agua Fria Union District     623-932-7000

Alhambra Elementary District    602-336-2920

Avondale Elementary District    623-772-5000

Balsz Elementary District    602-629-6400

Buckeye Elementary District    623-386-4487

Buckeye Union District     623-386-9701

Cartwright Elementary District     623-691-4000

Cave Creek Unified District     480-575-2000

Chandler Unified District     480-812-7000

Creighton Elementary District    602-381-6000

Deer Valley Unified District     623-445-5000

Dysart Unified District     623-876-7000

Fountain Hills Unified District     480-664-5000

Fowler Elementary District    623-707-4500

Gilbert Unified District    480-497-3300

Glendale Elementary District     623-842-8100

Glendale Union District     623-435-6000

Higley Unified District     480-279-7000

Isaac Elementary District     602-445-6700

Kyrene Elementary District    480-783-4000

Laveen Elementary District    602-237-9100

Liberty Elementary District     623-474-6600

Litchfield Elementary District     623-535-6000

Littleton Elementary District     623-478-5600

Madison Elementary District    602-664-7900

Maricopa Regional     602-452-4700

Mesa Unified     480-472-0000

Murphy Elementary District     602-353-5000

Osborn Elementary District    602-707-2000

Paradise Valley Unified District     602-867-5100

Pendergast Elementary District     623-772-2200

Peoria Unified District     623-846-6000

Phoenix Elementary District    602-257-3755

Phoenix Union District    602-764-1100

Queen Creek Unified District     480-987-5935

Riverside Elementary District    602-477-8900

Roosevelt Elementary District     602-243-4800

Scottsdale Unified School District 480-484-6100

Tempe Elementary District    480-730-7100

Tempe Union District    480-839-0292

Tolleson Elementary District    623-936-9740

Tolleson Union District     623-478-4000

Washington Elementary District     602-347-2802

Wilson Elementary District    602-681-2200

Pinal County 

For additional information, visit: www.pinalcounty.gov 

Services and Utilities 

US Post Office    800-275-8777

Salt River Project     602-236-8888

City of Mesa Utilities     480-644-2221

H2O Inc.    480-491-6971

Cox Cable    623-215-4350

Johnson Utilities (water)  480-987-9870

Apache Junction (waste)  480-982-1961

Police and Fire Services 

Pinal County Sheriff    480-987-3492

Rural Fire Department    480-945-6311

Public School Districts 

Apache Junction Unified    480-982-1110

Casa Grande Elementary     520-836-2111

Casa Grande Union High School     520-836-8500

Coolidge Unified     520-723-2040

Eloy Elementary     520-466-2100

Florence Unified     520-866-3500

JO Combs Elementary     480-987-5300

Mammoth/San Manuel Unified    520-385-2337

Maricopa Unified     520-568-5100

Mary C O’Brien Accommodation District 520-723-9700

GENERAL DIRECTORY 
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Purchase Contract 

 

Purchase Contract and Addendum 

The Purchase Contract and Addendum(s) is a lengthy but important contract. It is the 

legal written document that details the specific agreement by which this transaction will 

take place.  It is the only written record of your agreement and will serve as the sole 

resource document for all parties involved. It is a crucial document, for which you 

should have an understanding. 

 

Let your Realtor® guide you through the Purchase Contract. Knowing the specifics of 

your situation, your Realtor® can show you what portions of the contract will be of pri-

mary importance to you in achieving a successful transaction. 

 

 

Disclosures and Contingencies 

Disclosures: The Purchase Contract requires the Seller to compete a Seller’s Property 

Disclosure Statement (SPDS). This is a document that informs the Buyer of any signifi-

cant facts about the condition of the property, based on their best knowledge. 

 

Contingencies: There will be various contingency dates in your Purchase Contract. Be 

aware of these and make certain that actions required are performed within the time 

agreed. Stay closely in touch with your real estate agent regarding these important 

dates. 
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Glossary of terms 

Amendment 
A change to alter, add to or correct part of an agreement without 
changing the principle idea or essence. 
 
Amortized Loan 
A loan where the principle of the loan is paid down over the life of the 
loan according to an amortization schedule, typically through equal 
payments. 
 
Appraisal 
An estimated value of property resulting from analysis of facts about 
the property; an opinion of value. 
 
Appreciation 
An increase in the value of real estate. 
 
Assignment 
An assignment of the beneficial interest under the deed of trust from 
one beneficiary to another. 
 
Assumption of Mortgage 
The purchase of mortgage property whereby the buyer accepts liabil-
ity for the debt that continues to exist. The seller remains liable to the 
mortgage lender unless the lender agrees to release him. 
 
Beneficiary 
The lender on a deed of trust. 
 
CC&R’s 
Covenants, Conditions and Restrictions. Limitations sometimes put 
on the use and enjoyment of real property, such as limiting the prop-
erty to single family or to a one-story dwelling. 
 
Closing 
The final settlement of a real estate transaction between buyer and 
seller. 
 
Cloud on Title 
A deed (title to real property) that has been recorded but includes an 
unusual characteristic that would give a reasonable person pause 
before accepting title. Often, the presence of a cloud on title provides 
the grantee the option to back out of a contract. 
 
Comparable Sales 
A real estate appraisal term referring to properties with characteris-
tics that are similar to a subject property whose value is being 
sought. Commonly called “comps” for shorthand. 
 
Conventional Mortgage 
A mortgage securing a loan made by investors without governmental 
underwriting (i.e. not FHA or VA insured.) 
 
Conveyance 
The transfer of a title of property from one person to another, or the 
granting of an encumbrance such as a mortgage or lien. 
 
Counter Offer 
A rejection of an offer by a seller along with an agreement to sell the 
property to the potential buyer on terms differing from the original 
offer. 
 
Deed 
Written instrument, which when property executed and delivered, 
conveys title to real property. 
 
Deed of Trust 
An instrument used in many states in place of a mortgage. 
 
Deed Restrictions 
Limitations placed on a deed that can restrict property usage. 
 

Earnest Money 
Down payment made by a purchaser as evidence of good faith. 
 
Easement 
A right, privilege or interest limited to a specific purpose that one party 
has in the land of another. 
 
Equity 
The interest or value which an owner has in real estate over and above 
the liens against the real property. 
 
Escrow 
Deposit of instruments and funds with instructions to a neutral third party 
(Escrow Agent) to carry out the provisions of an agreement or contract. 
 
FHA Loans 
(Federal Housing Administration) A Loan that has been insured by the 
Federal Government guaranteeing its payment in case of default by the 
owner. 
 
Hazard Insurance 
Real estate insurance protecting against fire, some natural causes, van-
dalism, etc., depending upon the policy. Buyer often adds liability insur-
ance and extended coverage for personal property. 
 
Homestead Exemption 
A legal regime designed to protect the value of the homes of residents 
from property taxes, creditors and circumstances arising from the death 
of the homeowner spouse.  In Arizona, a person age 18 or over, married 
or single, who resides in the state may hold as a homestead exempt 
from attachment, execution and forced sale, not exceeding $150,000 in 
value, certain property. 
 
Impound Account 
A trust type of account established by the lender for the accumulation of 
borrower’s funds to meet periodic payments of taxes, mortgage insur-
ance premiums and/or future insurance policy premiums, required to 
protect their security. 
 
Legal Description 
A description of land recognized by law, based on gov’t surveys, spelling 
out the exact boundaries of the entire piece of land. It should so thor-
oughly identify a parcel of land that it cannot be confused with any other. 
 
Lien 
A form of encumbrance that usually makes property security for the pay-
ment of a debt of discharge of an obligation (i.e., judgments, mortgages, 
etc.) 
 
Mortgage 
The pledging of a property to a lender as a security for a mortgage loan. 
 
Mortgage Insurance 
Insurance written by an independent mortgage insurance company pro-
tecting the mortgage lender against loss insured by a mortgage default, 
thus enabling the lender to lend a higher percentage of the sales price. 
 
PITI 
A payment that combines Principle, Interest, Taxes and Insurance. 
 
Power of Attorney 
Authorization to act on someone else’s behalf in a legal or business 
matter. 
 
VA Loan 
A loan guaranteed by the Veterans Administration. 
 
Warranty Deed 
A deed used to convey real property that contains warranties of title and 
quiet possession, and the grantor agrees to defend the premises against 
the lawful claims of third persons. 
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BUSINESS CARDS 

 

 

 
Agent Escrow Officer 

Home Warranty Insurance Agent 

Moving Company Loan Officer 

Alarm Company 
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